DEPARTMENT OF PERSONNEL &
ADMINISTRATION

STATE ARCHIVES AND PUBLIC RECORDS
RECORDS DISPOSITION SCHEDULE

ARCHIVES
NO. 08-29

Cole

DEPARTMENT
race Diept, of Publie Health

DIVISION
Water Quahity

Control

vision

SECTION

Procesy Water Permiis

PERMANENT 2y

amd Environment :
NON-PERMANENT i
TeM DESCRIPTION RETENTION PERIOD SPECIAL INSTRUCTIONS
I Ferrt apphicanon, maluding Record copy: Permanent
AL Amendments Duplicate copy: Retaim until no fonger needed *  Records are created by
B. Rationale ¢“Fact sheet™} then destroy. WOCD staff,
C. Water Quakhity Assessment repornt operators & owners
OF CORTECIars.
i Trackny sheet Record copy: Permanent . _:\}[ active files are
Duplicate copy: Retain until no longer needed kept onsite, inactive
then destray. f i es are sent offsite.
S Permit, general and individual Record copy: Permanent
Duphicate capy: Retam until no longer needed
then destroy.
Permanent
4 Supperting documents for the permit
including: Record copy: Permanent
AL Letters stating correction that were made Duplicate copy: Retain until no longer peeded
Lo the permit of rationale then destrov.
3. Changes of address or persenned
Renewal notices and extension etrers
D30 Permit numbering changes or conversion Mo record shalt be desiroved thot
information pertaing o oy pending legal cause,
claim, action, or qudit. AH records
will be evaluated when a destruction
5. Correspondence Record copy: Permanent deate grrives to determine whether
Duplicate copy: Retain until no longer needed | dhey 56l have adminisirative,
then destray. aperating, legal or hisiorical value
that may warrand relaining tem
longer. This evaluation will be
6. Material containment plans, mdustrial Record copy: Keep onty current copy, discard | complered anmeally:
when superceded copy arrives.
Cruplicate: Retam until no fonger necded then
destroy.
7. Supporting caleulations and analysis Record copy: Permanent
Duplicare copy: Retain until no longer needed
then destrov,
request approval of the above records disposition schedule. Retenfion periods have been established by this agency after careful evaluation of all of the
factors listed i the State Records Management Policies and Procedures Manual, [ hereby centify that | am autherized 10 act for the head of this 3.18 1Y T
mudters pertaming to disposal of records. [ also cortify that will comply with all conditions listed in the Records Management Policies and Procedures
Mariual. //7 )
State yét's Sighatufe ﬁezejbs Liaisan Date B
Date -
i
KA S

Page 1of 2

A



DEPARTMENT OF PERSONNEL &
ADMINISTRATION

STATE ARCHIVES AND PUBLIC RECORDS
RECORDS DISPOSITION SCHEDULE

ARCHIVES
NO. 08-29

DEPARTMENT DIVISION | SECTION 7
Colorado }c,pt of Pubtlic Water Quality Control Division 1 Process Water Permiits PERMANENT &
Health and Environment ‘
b NON-PERMANENT 1
ITEM DESCRIPTION RETENTION PERICD SPECIAL INSTRUCTIONS
NGO . 3
. Record copy: Permanent
Duplicate copy: Retaln until oo longer needed
then destroy.
Record copy: Keep only current year then
9. Anrruad reports discard.
Dupticate copy: Reuamn until no longer needed
thien destroy,
o, Prefimmary Eifuent Limits docuwments Record copy: Permanen
gEI . . } B .
(PEL) Duphieate copy: Retain until no fonzer needed
then destroy.
T Discharge Monitoring Reporss tDME)
Record copy: Permanent
: Duplicate copy: Retain antif no fonger needed
then destroy.
12. tlectronic database in BExcel and Word Record copy: Permanent
consisting of raw d:‘zigi and caleulations Duplicate copy: Retain until no fonger necded
used I wWriting peimis then destroy.
4 ertificates:
i3. {‘\“2“”“ m; hor & intal dischare Record copy: Permanent
A Ceneral s R al discharee e ‘ ) ,
FEACTAL SROTLRCT DAY Giseharse Duphicate copy: Retam undil no fonger needed
certificate, o e i
. . . then destroy,
B. Short term construction dewatering
certificate

freques
favtors Histed m the §

matters pertaining o

approval of 1

disposal of records. 1 also

| hereby certify that | am authorized to act for the b
iy that T will comply with alt conditions listed in the Records Management Po

i

he above records disposition schedule, Retention periods have been established by this agency after careful evaluation of all of the
ate Records Managemens Policies and Procedures Manusal. of this agency in

licles and Proceduorey

Manual.
— LS. S §
State Arc Date c;\g\is iiatson Offi ger Signature | Date
It s ) ///‘éﬁ(;’7 SO O5IGT]
Attorfey Genera)é Signawure Date , ' | Date, -
7 i
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